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Request to Transfer Previously Completed Courses 

Graduate Studies and BEd Students Only 


Check one box below.

( A request to transfer courses completed at an institution other than Acadia University into my Acadia program.  I confirm that the course(s) were not previously used for a degree or a diploma.  
Each 3 credit-hour course transferred in will replace either a 3 credit-hour elective or 3 credit hour core course in your program the suitability being approved by the graduate coordinator.
A maximum of 12 credit hours of academic courses may be transferred into a program.
An official transcript must be sent to the Registrar’s Office before credit is placed on the Acadia transcript.  Final approval of the Acadia University Registrar’s Office is required.

( A request to apply a graduate course(s) taken at Acadia University to my current graduate program. I confirm that the course(s) were not previously used for a degree or a diploma.  
Each 3 credit-hour Acadia graduate course (not used before for program credit) will be applied to the current graduate program and will replace either a 3 credit-hour elective or 3 credit-hour core course in your program the suitability being approved by the graduate coordinator.

Final approval of the Acadia University Registrar’s Office is required.
Complete this form and return to: Your Department/School Admin Assistant. Please allow a minimum of two weeks for your request to be reviewed.

Name:  _________________________________________________ Acadia ID#: _____________________

Email: _________________________________________________________________________________
Current Program: ________ University where courses were completed: ________________________
Course Name & Number               Acadia Equivalent             Credit Hours            Coordinator’s Approval 




  (either a core or an elective)
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Notes: 

_______________________________                                  


 ________________________
School/Dept Signature

                                                        
 Date
Copy 1:  Registrar’s Office        Copy 2:  Student         Copy 3:  Student’s file


